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Overview: The Administrator Guidelines are provided to assist officers who will be conducting
and administering the Patrol Officer Applicant Pre-Employment Physical Ability Test (the
“Physical Ability Test”) to corrections and or patrol officer candidates. The goal is t0 maintain
consistency in the administration and evaluation of each part of the test that the applicant will be
performing.

Though the test is the same for both corrections and patrol, those participating in the patrol
process will have to meet the Indiana Law Enforcement Academy’s (ILEA) physical agility exit
standards before they are hired. When explaining the procedures to patrol candidates, a copy of
the current ILEA standards, which can be accessed from the internet, should be printed out for
the candidates. Patrol candidates meeting ILEA’s exit standards during their initial attempt will
not have to take another test prior to being hired.

PART I PATROL OFFICER APPLICANT
PRE-EMPLOYMENT PHYSICAL AGILITY TEST
(THE “PHYSICAL ABILITY TEST”)

Instructions: Each candidate will be given a copy of the Patrol Officer Applicant Pre-
Employment Physical Ability Test (the “Physical Ability Test”) forms. The forms, which
include 6 pages, have been formatted to include the candidate’s name and date on the bottom of
each form. Please check to ensure that this is included on each page so that forms are not mixed
in with another candidate’s pages.

Though the candidates are asked to read and sign the forms, please instruct them to follow along
as you read the entire form to them. Prior to signing the forms, allow time for any questions to
be answered.

Read the following to the candidate:

Patrol Officer Applicant
Pre-Employment Physical Ability Test (the “Physical Ability Test”)

Statement

A Equal Employment Opportunity policy. Elkhart County Sheriff’s Office (“ECSQO”) is
an equal employment opportunity employer. ECSO does not discriminate in employment
(including job application procedures, hiring, advancement, discharge, compensation, job
training, and other terms, conditions, and privileges of employment) on the basis of race,
religion, color, national origin, citizenship, creed, gender, sexual orientation, age, veteran status,
mental or physical disability, genetic information, or any other characteristic protected by
federal, state, or local law.
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B. Reasonable accommodations. ECSO will make reasonable accommodations for
qualified individuals with disabilities unless doing so would result in an undue hardship or pose a
direct threat to the health or safety of others.

C. Physical Ability Test standards. ECSO has developed its job-related Physical Ability
Test consistent with business necessity to evaluate patrol and corrections officer applicants.
ECSO provides descriptions of each part of the test in the following pages of this document.

D. Entry of Agreement and Release. 1, an applicant for employment with ECSO,
understand and agree to the following Agreement and Release, which releases ECSO, the Elkhart
County Sheriff, Elkhart County, their representatives, successors, insurers, agents, assigns, and
employees (“Releasees”) from liability related to the Physical Ability Test.

Agreement and Release

1. Testing requirements and abilities. | have reviewed the descriptions of each part of the
Physical Ability Test in the following pages of this document. | understand the Physical Ability
Test is physical, involves exertion, and measures dexterity, speed, handgun proficiency,
endurance, and strength under objective standards. | acknowledge that I can safely undertake
each part of the Physical Ability Test and understand that I must pass all parts to be hired.

2. General release. In consideration of being permitted to participate in the Physical Ability
Test as an officer applicant at ECSO, | release, waive, discharge, and covenant not to sue
Releasees from any liability, claims, demands, actions, and causes of action of any kind or nature
arising out of or related to any loss, damage, or injury that | may sustain resulting from or related
to my participation in the Physical Ability Test, regardless of whether such loss is caused by the
negligence of Releasees and regardless of whether such liability arises in tort, contract, strict
liability, or otherwise.

3. Assumption of risk. Participation in the Physical Ability Test involves inherent risk of
personal injury, and I elect to voluntarily participate, knowing that doing so may be hazardous. |
assume full responsibility for any risk of loss, property damage, or personal injury that I or my
property may sustain because of the Physical Ability Test, whether caused by the negligence of
Releasees or otherwise.

4. Medical treatment. If an emergency occurs, | authorize Releasees to secure from any
licensed hospital, physician, or medical personnel any treatment deemed necessary for my
immediate care. | agree that | will be responsible for payment of any medical services rendered.

5. Indemnification. | covenant and agree to indemnify and hold harmless Releasees from
any loss, liability, damage, or costs, including attorneys’ fees and court costs, they may incur
resulting from or related to my participation in the Physical Ability Test, whether caused by their
negligence or otherwise.

6. Binding effect. | intend this Agreement and Release to bind my family members, spouse,
heirs, assigns, personal representatives, and anyone else entitled to act on my behalf to the extent
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they act on my behalf, and | intend it to be a release, waiver, discharge, and covenant not to sue
Releasees.

7. Governing law and venue. | covenant and agree this Agreement and Release will be
construed under the laws of the State of Indiana and that any mediation, suit, or other proceeding
relating to this Agreement and Release must be filed or entered into only in Indiana and the
federal or state courts of Indiana.

8. Severability. Any portion of this Agreement and Release deemed unlawful or
unenforceable is severable and, if stricken, will be stricken with no effect on the enforceability of
the remainder of this Agreement and Release to the full extent authorized by law.

9. Immunities not waived. The Releasees do not waive, in whole or in part, any statutory
or common law immunity.

10. Patrol applicants. Before ECSO patrol officers attend the Indiana Law Enforcement
Academy (“ILEA”), they must meet its exit standards. If a patrol applicant meets those standards
when taking this Physical Ability Test, they need not test again prior to attending ILEA. At the
Physical Ability Test, ECSO will provide patrol applicants a sheet listing ILEA’s current exit
standards.

11.  Acknowledgement. | have read and understand this Agreement and Release. |
understand that | have given up substantial rights by signing it. | have reached the age of
majority, | sign under my own free will, and | am suffering no legal disabilities.

Signed on the date printed at the
bottom of this page: «Name»

PART Il DUMMY DRAG & HANDCUFF TEST

Instructions: Props required for this test include a dummy, a set of oversized cuffs, and a stop
watch. The dummy is located in the storage room of the large training room for Corrections and
oversized cuffs can be obtained from training. The hallway outside of training is used in this
exercise.

Please read the instructions to the candidates for this section and provide a demonstration of the
test to them and answer any questions before proceeding with the test. At the conclusion of the
test, the evaluator will record the applicant’s score in seconds, mark that they passed or failed,
and will include their initials and badge number.

Below are the instructions for the dummy drag and handcuff test.

Dummy drag & handcuff Slowest passing time: 60 seconds

This measures the ability to remove injured officers, citizens, and inmates from hostile areas and
to use handcuffs.
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1. Applicants must drag or carry a dummy weighing approximately 160 Ibs. for 50 feet, then
flip the dummy onto its front and handcuff its hands behind its back.

Score: seconds

PASS / FAIL Evaluator initials Badge #

PART 11l HANDGUN MALFUNCTION TEST

Instructions: The assistance of a firearm’s instructor or a person knowledgeable with the
agency’s handgun malfunction drills is needed to administer this section of the test. Props
required for this section include 1 empty Glock handgun, 2 magazines each containing 1 dummy
round, a stop watch, and a table.

Please read the instructions to the candidates for this section and provide a demonstration of the
test to them and answer any questions before proceeding with the test. During the test, the
administrator may provide verbal instructions to the candidate to help remind them of the tasks
to be completed. At the conclusion of the test, the evaluator will record the applicant’s score in
seconds, mark that they passed or failed, and will include their initials and badge number.

Below are the instructions for the handgun malfunction test.

Handgun malfunction Slowest passing time: 3 minutes

This measures dexterity and ability to use each hand, unassisted and unsupported by the other
hand, to use a handgun and clear malfunctions.

1. Applicants face a table that has 1 empty Glock handgun and 2 magazines, each
containing 1 dummy round.

2. Using only their right hand, unassisted and unsupported by their left hand, applicants

must:

a. Load a magazine into the handgun and charge the handgun by utilizing the table
(demonstration to follow).

b. Rack the slide with either their shoe sole, belt, or anything else that can be utilized
in order to complete this section.

C. Aim the handgun at the designated target and press the trigger.

d. Repeat step 2.b. so that the slide is locked to the rear.
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e. Drop the magazine out of the handgun by pressing the magazine release button.

3. Next, using only their left hand, unassisted and unsupported by their right hand,
applicants must perform steps 2.a. through e. again with the other magazine.

4. When completed, applicants place the handgun on the table with the slide locked back.

Score: minutes:seconds

PASS / FAIL Evaluator initials Badge #

PART IV VERTICAL JUMP TEST

Instructions: A device for measuring an applicant’s highest jump may be used or a wall and a
measuring stick may be used for this test. Note: the applicant is permitted to take one step
forward when attempting the jump.

Please read the instructions to the candidates for this section and provide a demonstration of the
test to them and answer any questions before proceeding. At the conclusion of the test, the
evaluator will record the applicant’s highest jump, mark that they passed or failed, and will
include their initials and badge number.

Below are the instructions for the vertical jump test.
Vertical jump Minimum passing score: 16 inches
This measures leg power by testing jumping height.

1. Applicants stand with one side toward the wall, feet together, and reach up as high as
possible to mark their standard reach.

2. Applicants jump as high as possible and mark the highest point of the jump. Applicants
must jump from both feet in a stationary stance. Arms may be pumped and thrust upward.

3. Score is the total inches, to the nearest half inch, above their standard-reach mark.
4, The best of three trials is the score.

1st jump: 2nd jump: 3rd jump:
Score: inches (highest jJump)

PASS / FAIL Evaluator initials Badge #
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PARTV  SIT-UPS TEST

Instructions: Please read the instructions to the candidates for this section and provide a
demonstration of the test to them and answer any questions before proceeding. At the conclusion
of the test, the evaluator will record the applicant’s score for the correct number of sit-ups
performed, mark that they passed or failed, and will include their initials and badge number.

Below are the instructions for the sit-ups test.

Sit-ups Minimum passing score: 29 correct sit-ups in 60 seconds

This measures abdominal muscular endurance.

1. Applicants start by lying on their back, knees apart, knees bent, heels flat on the floor,
with fingers laced and hands held behind head. Buttocks must remain on the floor, with
no thrusting of hips.

2. A partner holds the applicant’s feet down firmly.

3. In the up position, applicants must touch their elbows to their knees and then return until
their shoulder blades touch the floor.

4. Any resting must be done in the up position. Breathing should be as normal as possible.
Applicants should not hold their breath.

Score: correct sit-ups

PASS / FAIL Evaluator initials Badge #

PART VI 300 METER RUN TEST

Instructions: The location of the 300 meter run will use the paved roadway that runs east off of
CR 7 directly behind the mechanic’s garage. The course should be pre-measured and may be
marked with a cone at the halfway point for candidates to turn around.

e 300 meters=984.25 feet
e 150 meters=492.125 feet

Candidates should be provided with directions to run on the right side of the roadway and make
a left hand turn around a cone marked at the halfway point in order to finish back at the starting
line. When completing the turn, participants should remain on the right side of the roadway to
avoid colliding into other runners. The timer will call out times to the candidates and inform
them (before the test) that they will need to remember their times so that it can be recorded once
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everyone has finished. The test may be ran in separate groups, depending on the number of
candidates.

At the conclusion of the test, the evaluator will record the applicant’s time, mark that they passed
or failed, and will include their initials and badge number.

Below are the instructions for the 300 meter run test.

300-meter run Slowest passing time: 71 seconds

This measures anaerobic power, or the ability to make an intense burst of effort for a short time
period or distance.

1. Applicants must run 300 meters at maximum effort.
Score: seconds
PASS / FAIL Evaluator initials Badge #

PART VII PUSH-UPS TEST

Instructions: Candidates are asked to partner up and assist each other in counting the number
of push-ups performed during this test. The evaluator should stress the importance of following
proper protocols during this test as push-ups not completed correctly will not be counted. A
timer will be used to ensure that no one goes past 3 minutes.

At the conclusion of the test, the evaluator will record the correct number of push-ups completed
by the applicant and will mark that they passed or failed, and will include their initials and
badge number.

Below are the instructions for the push-ups test.

Push-ups Minimum passing score: 25 correct push-ups in 3 minutes

This measures muscular endurance of the upper body.

1. Applicants place their hands shoulder-width apart, with fingers pointing forward. Some
part of their hands must be within a vertical line drawn from the outside edge of the
shoulders to the floor.

2. Starting from the up position (arms extended with the elbows locked, both hands and
both feet only touching the floor), applicants must keep their back straight and lower their

body to the floor until their chest touches the floor. Applicants then return to the up
position with their elbows locked. This is one repetition.
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3. Resting is permitted only in the up position. Applicants’ backs must remain straight
during resting.

Score: correct push-ups
PASS / FAIL Evaluator initials Badge #
PART VIII 1.5 MILE RUN TEST

Instructions: The location of the 1.5 mile run test will use the paved roadway that runs east off
of CR 7 directly behind the mechanic’s garage. The course should be pre-measured and may be
marked with a cone at the halfway point for candidates to turn around.

e 1.5 miles or 2,400 meters=7,874 feet
e 1,200 meters=3,937 feet

Candidates should be provided with directions to run on the right side of the roadway and make
a left hand turn around a cone marked at the halfway point in order to finish back at the starting
line. When completing the turn, participants should remain on the right side of the roadway to
avoid colliding into other runners. The timer will call out times to the candidates and inform
them (before the test) that they will need to remember their times so that it can be recorded once
everyone has finished. The test may be ran in separate groups, depending on the number of
candidates.

Note: Instructions for the Peg Board test should be given at this time (see instructions listed
under the Peg Board testing section) as the Peg Board test will be completed by the candidate
immediately following the 1.5 mile run test.

At the conclusion of the 1.5 mile run test, the evaluator will record the applicant’s time, mark
that they passed or failed, and will include their initials and badge number.

Below are the instructions for the 1.5 mile run test.

1.5-mile run Slowest passing time: 16 minutes, 28 seconds

This measures aerobic power or cardiovascular endurance (stamina over time).

1. Applicants must run 1.5 miles.

2. Applicants may not physically touch one another during the run, except for first aid.
3. Upon completion of the run, applicants must immediately perform the peg board test.
Score: minutes:seconds

PASS / FAIL Evaluator initials Badge #
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PART IX PEG BOARD TEST

Instructions: Immediately after the completion of the 1.5 mile run, applicants will be directed to
a table with the peg board test. They will have a maximum of 45 seconds to complete this
exercise. The candidate will have to place a total of 10 keys into slots on the peg board, placing
5 keys into slots using their right hand unassisted by left hand and 5 keys into slots using their
left hand unassisted by the right hand. The candidate may choose which hand to use first.

At the conclusion of the test, the evaluator will record the applicant’s time, mark that they passed
or failed, and will include their initials and badge number.

Below are the instructions for the peg board test.
Peq board Slowest passing time: 45 seconds
This measures the ability to manipulate keys or othersmall devices under duress or fatigue.

1. Applicants run to a peg board table immediately after the 1.5-mile run.
2. At the table, applicants must place 10 pegs into any of 25 available peg board slots.

3. Of the 10 pegs, applicants must place 5 pegs into slots using only their right hand and
5 pegs into slots using only their left hand.

Score: seconds
PASS / FAIL Evaluator initials Badge #
PART X EVALUATOR FINAL SIGN-OFF

Instructions: Immediately after the conclusion of the Physical Ability Test, the evaluator
should review the forms to assure that all categories have been scored, marked as pass or fail,
and have initialed all sections. The last section of the test should be answered that the
candidate passed or failed the Physical Ability Test and the evaluator should sign their name
and write in their badge number on the form.

See below for the final section for the evaluator to sign off on the forms,

| have evaluated the above Physical Ability Test results and determined that, on the date printed at the
bottom of this page,

«Name» PASSED / FAILED the Physical Ability Test.

Evaluator name: Badge #:
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